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MARK B HORTON, MD, MSPH ARNOLD SCHWARZENEGGER
Director Govemor

August 9, 2007
: DV Policy Letter: DV 07-08/01

To: MATERNAL, CHILD AND ADOLESCENT HEALTH PROGRAM/
OFFICE OF FAMILY PLANNING (MCAH/OFP)
BATTERED WOMEN SHELTER PROGRAM (BWSP) GRANTEES

SUBJECT: DOMESTIC VIOLENCE ADMINISTRATIVE POLICIES AND
PROCEDURES —~ EQUIPMENT, SUBCONTRACT AGREEMENT
TRANSMITTAL AND NOTIFICATION OF CHANGES FORMS

This policy letter is to inform you that the current Contractor Equipment Purchased with
CDHS Funds, HAS 1203", the “Inventory/Disposition of CDHS-Funded Equipment, HAS
1204”, the Subcontract Agreement Transmittal form and the Notification of Changes
form have been revised to reflect the name of our new department which is the
“California Department of Public Health”. These forms replace the forms in your
agency'’s current MCAH Domestic Violence grant and the Domestic Violence
Administrative Policies and Procedures manual and should be implemented
immediately. These forms are available for downloading on the www.safenetwork.net
website. Copies are attached for your review.

Please retain a copy of this letter for audit and administrative review purposes. If you
have any questions, please contact your Contract Manager.

Sincerely,

Sandra Bahn, Chief
MCAH Contracts and Grants -
Maternal, Child and Adolescent Health Program

Enclosures

cc:  Project Director
Fiscal Officer
Contract Manager
Program Consultant

Maternal, Child and Adolescent Health Program/Office of Family Planning, Center for Family Health
1615 Capitol Avenue, MS 8305, P. O. Box 997420, Sacramento, CA 95899-7420
(916) 650-0275
internet Address: www.cdph.ca.gov
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| California Department of Public Health Maternal, Child and Adolescent Health Program/Office of Family Planning

August 2007
SUBCONTRACT AGREEMENT TRANSMITTAL FORM

This transmittal form is used to obtain Maternal, Child and Adolescent Health (MCAH) approval of
any subcontract of $5,000 or more for the MCAH Grant term. Complete this form for each
subcontract.

GRANTEE IDENTIFICATION

Grantee Name:

Grant Number: Grant Term:

Contact Person:

(Grantee person to contact regarding this subcontract agreement)
Phone Number: FAX Number:

E-Mail address:

SUBCONTRACTOR INFORMATION

Subcontractor or Consultant Name:

Federal I.D. Number or Social Security Number:
Address:

Subcontract Amount: Subcontract Term:
Phone Number: FAX Number:
Is the subcontractor a non-profit organization? ] YES ] NO

Signature of Subcontractor with Authority to Sign for Agency. Date
{(Sign in blue ink) ‘

Title

This is to acknowledge that the above named Subcontractor will comply with the terms
and conditions of the above referenced Grant.

Signature of Grantee with Authority to Sign for Agency. Date
(Sign in blue ink)

Title

PROVIDE A BRIEF DESCRIPTION OF THE SUBCONTRACTOR’S
ACTIVITIES ON THE FOLLOWING PAGE

Page 1 of 2



| California Department of Public Health Maternal, Child and Adolescent Health Program/Office of Family Planning

August 2007
SUBCONTRACT AGREEMENT TRANSMITTAL FORM

SUBCONTRACTOR ACTIVITIES:

Page 2 of 2




CALIFORNIA DEPARTMENT OF PUBLIC HEALTH
MATERNAL, CHILD AND ADOLESCENT HEALTH PROGRAM/

OFFICE OF FAMILY PLANNING
NOTIFICATION OF CHANGES

At the beginning of each fiscal year, complete the applicable sections and email to your Contract Manager.
During the fiscal year, in the event of a change to your agency’s address or to information pertaining to staff
occupying the positions previously listed, complete this form, reflecting only the CHANGES.
Email the form directly-to your Contract Manager.

Complete Legal
Agency Name:

Agreement Number:

NOTES
1: Please complete the above information on every page.
2: Agreement refers to Allocation, Grant or Contract

Business Office
Address:

Agency Website
Address:

The positions on the subsequent pages are numbered. Please refer to the following table to
determine which positions are applicable to the agreement for which you are funded.

NUMBERS

1 THRU 3

THESE POSITIONS ARE APPLICABLE TO:

All Agencies

4 All Agencies Excluding County Allocations

5 Domestic Violence (DV) Shelter Agreements

6 Adolescent Family Life Program (AFLP) Agreements

7 Adolescent Sibling Pregnancy Prevention Program (ASPPP) Agreements

8 THRU 11 | County Allocations

Page 1 of 6
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Complete Legal
Agency Name:

Agreement Number:

Name:

Title:

Mailing Address:

City:

Phone: Ext.

Internet or E-Mail Address:

FAX:

Zip:

Name:

Title:

Mailing Address:

City:

Phone: Ext.

Internet or E-Mail Address:

FAX:

Zip:

INVOICES

Name:

Title:

Mailing Address:

City:

Zip:

Phone: Ext.

Internet or E-Mail Address:

FAX:

Narme:

3  PERSON AUTHORIZED TO SIGN FOR AGENCY

Title:

Mailing Address:

City:

Zip:

Phone: Ext.

Internet or E-Mail Address:

FAX:

Page 2 of 6
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